1. Quan ly dot cap van bang , ,

Van bang chung chi dua vao h¢ thong dugc quan ly theo tirng dot cap (dot thi, dot tot
nghiép, ...) dé d& dang cho viéc quan ly va tim kiém. Trudc khi thém vin bang chimg chi méi vao
hé théng, can kiém tra xem dot cip vin bing ching chi mudn thém da c6 hay chua. Néu chua c6 thi
phai thém mdi theo cac budc dudi day:

e Trén menu cta hé théng chon [Nhdp vdin bang] — [Pot cdp vin bang] nhu [ Hinh 1].

TRUONG DAI HQC CAN THO'
Hé théng tra ctru van béng chirng chi

NHAP VAN BANG DUYET VAR

Bot cap van bang

Hinh 1: Truy cdp vdo chirc ndng Quan ly dot cdp vdn bang

e Nhap nit [Thém] trén [Hinh 2] dé thém mét dot cap méi. Hoic chon mot dot da d6 tir danh
sach dé cap nhat lai thong tin cho dot cép.

Tén dot cap van bang Tén vén bang
1 Cap chimg chi thang 10 Chimg chitiéng Anh trinh 46 A
2 Cap chimg chithang 11 Chimg chi tiéng Anh trinh 46 A
3 Thithang 12 Chimg chi tiéng Anh trinh 46 A
4 Ching chiA- K20 Chimng chi ATin hoc
5 Thang 11 - nAm 2015 Chimg chi tiéng Anh trinh 46 A

Théng tin chung
Tén van bang | Chimg chitiéng Anh trinh do A
Tén dot cdp van bang | Cap chimg chithang 10

Luu Xoa Huy bo

Hinh 2: Chitc ndng quan ly dot cap vdn bang.
2. Nhap van bang vao hé théng
Nhap vao muc [Nhgp van bang] trén [Hinh 1] d€ vao chirc nang quan ly van bang danh cho
nguoi dung c6 quyeén quan ly van bang nhu [Hinh 3].



Chiing chi tiéng Anh trinh dé B

b Ho tén Ngay sinh Noi sinh Ngay kiém tra H&i déng Xép loai Ngay ky S& higl

| & ; V& Thi H&ng Phuc 2015-10-24 11:33:30.748 Ca Mau 24/10/2015 Trung tam Ngoai ngif - Trugng BHCT Trung binh 24j10/2015 A194420

£ ; Nguyén Thj Diém Mi 2015-10-24 11:33:30.758 Kién Giang 24/10/2015 Trung tam Ngoai ngif - Truang BHCT Trung binh 24/10/2015 Al94420

E-3 ; Truong Qudc Vinh 2015-10-24 11:33:30.759 Cén Tho 24/10/2015 Trung tam Ngoai ngif - Trudng BHCT Trung binh 24/10/2015 Al194420

& z V@ Lam Nhat Quang 2015-10-24 11:33:30.769 Bac Ligu 24/10/2015 Trung tam Ngoai ngif - Trugng BHCT Trung binh 24/10/2015 A198075

E-3 ; Nguyén Thj Héng Huong 2015-10-24 11:33:30.781 Cén Tho 24/10/2015 Trung tam Ngoai ngif - Trudng BHCT Trung binh 24/10/2015 A198075
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Hinh 3: Chitc ndng nhdp vdn bang.
2.1. Thém mé&i mét van bang

Sau khi pguc‘wi dung bam [Thém (né'i] cua [Hinh 3], hé théng s& hién thi mau cho nguoi dung
nhdp moét van bang theo loai (tén) van bang ma nguoi dung chon nhu [Hinh 4].

Tén don viguan ly  K.Cong nghe Thong tin &Truyen thong
Tén van hang | Ching chitiéng Anh trinh dd A

Botcap van bang | Thang 11 -nam 2015

Ho tén nguréd duroc cap
Giof tinh
Ngay sinh
Noi sinh
Ngay kiém tra
Xép loai
Mam tét nghiép 1970
Ngay ky
56 hiéu

56 vao sd

Hinh 4: Chitc ndng thém méi mét vdn bang.

2.2.Thém mé&i nhiéu van bang tir file Excel

e DPé thém mot danh sach cc vin bang chung chi ctia mot loai van bang chimg chi nao
d6, down load file excel mau tir [Hinh 6]. B6 bt cac cot khong str dung tur file excel
mau. Nhap dir liéu vao file excel.

e Trén [Hinh 3], chon [Import] — Chon tiép nit Browse nhu [Hinh 5] dé thuc hién



chtrc ndng import mot danh sach cac van bang ti file excel.

& i o

Tén don viguan Iy K.Cong nghe Thong tin &Truyen thong
Tén van bang | Chimng chi A Tin hoc
Bot cap van bang

Browse... | No file selected. Import

Hinh 5: Chitc ndng import vén bang.

Sau khi thém méi van bang hodc import vin bang tir file Excel thi van bang sé& ¢ trang thai
[Cho duyét], lic nay ngudi ding cé thé sira hodc x6a théng tin vin bang nhu [Hinh 6]. Néu nhur
van bang chuyén trang thai [Pd duyét] hoic [Khong duyét] thi ngudi ding chi duoc xem.

Ho tén ngudf dugc cdp | Nguyen Thi Ngoc Thi
Gidh tinh
Ngay sinh | 2102/2145
Noi sinh | Tien Giang
Ngay kiém tra 28/10/2015
Xép loai | Trung binh
Nam tét nghiép 1970
Ngay ky 28/10/2015
S& hidu | A1980895
Sévaosd | 153-10248. AGS

Sira Xoa Huy bd

Hinh 6: Chifc ndng cdp nhdt vdn bang.
2.3.Tra clru van bang tir file Excel

e Trén menu chon muc [Nhap vin bang] — Tra ctru vin bing bang file excel

e Download file excel mau tir ntt [Mau tra ctru]

e Nhap thong tin vin bang can tra ciu vao file vira download

e Upload lai file excel chira cac van bang can tra ctu s€ nhan dugc két qua veé ting loai van

bang c6 tim thay hay khéng
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